Grading Papers in Blackboard Part 1

(Please note: All of these instructions are available in the Online Instructional Resources site on
Blackboard. Go to Course Content > Lessons Folders from Blackboard Training > Lesson 6:
Creating Assignments > Grading Assignments.

How do | grade an assignment in the Grade Center?

1.
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From the "Course Management" menu, click the drop-down box next to "Grade Center"
and select "Full Grade Center."

. Use the scrollbar along the bottom of the student list to scroll over and find the name of

the assignment.

Once you find the name of the assignment, locate a student with a yellow exclamation
point. This signifies that s/he has submitted an assignment.

. Mouse over the cell and click the double down arrow to view the submission.
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6. The screen that displays will show the assignment submission history, attempts, and
instructor notes.

User: Brian Brown (Attempt 1 of 1) () View: Full Grade Center Exit < lof4
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Last Graded Attempt - f20

Attached is my paper for submission.
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10/7/10 2:16 PM -I
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Key for image above:

1. Student name you are currently grading

2. Enter the points s/he earned

3. Text the student may have typed in the “Type Submission” box

4. Any files the student attached to the assignment will display as an entry. You can click
on them (if they are Microsoft Word, Excel or PowerPoint files) and view them directly
in Blackboard.

5. Button to download any attached files

6. The viewing space for the student’s attached assignment.

7. Textbox where you can type feedback to the students (they will see it in MyGrades)

8. Submit button to submit their score and any feedback you’ve provided
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7. To view what the student has submitted, look under the "Submission” area. You can see
the files or text they have submitted. Clicking on these files will provide you with a view of
them in the preview area. If they are not Microsoft Word, Excel, or PowerPoint files, you

will have an option to download the document.

1 of 1 ol

These buttons will change the
view of the preview document.

Changing the World Assignment
Name: Laura Jones Date: 942015

Outsourcing involves contracting with eutside professional services to meet specific
business needs. The outsourcing of IT jobs with overscas companics has been a
controversial discussion in the IT arca. Search using www.google.com or www bing com
to rescarch the advantages and disadvantages of outsourcing IT jobs,

Type the advanages and disadvantages into a chan using the table feature in Microsaft
Word, List at least five advantages and five disadvantapes.

Outsourcing
| Advantages Disadvantapes
132477 support, without requiring the 1) Takes away from jobs at home
additional pay of a 3 ghift
| 2) Generally there is eleaper labor 1'2) Publie pereeption
3) Less restrietions on louars 3) Lanpuage barriers between coworkers
| and customers
4) There is a much larper labor market 4) High initial cost
| outside of the US |
3) Depending on the country, there are 5) High travel costs could be a problesm if
likely tax benefits managemient stays in the US
Preview

Assignment Details

GRADE
Last Graded Attempt 4 /20

Score typed in
ATTEMPT
9/5/13 2:21 PM m
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Great job! Your research found some
interesting advantages and disadvantages.

[Feed back to Student]

A e Character count: 78
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Enter a "Grade" and "Feedback" to the student.
When you are finished grading, press "Save as Draft" to save your comments and score,

but not make them visible to the student or added into their total points. Click "Submit" to
update the grade and make your comments visible to the students.

10. Clicking "Submit" will take you to the next student who needs grading.

11.To return to the Grade Center, click "Exit" at the top of the screen.

Please see the Grading Assignments Part 2 for the features on how to “mark up” a

student’s paper to give them feedback.
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